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1. PURPOSE AND SCOPE

The ALLG expects that all stakeholders will always display the highest standards of professional and
personal conduct and treat all members of the ALLG community with fairness, dignity and respect.

This Code does not anticipate every conduct related challenge that might arise, and it is not intended
to be exhaustive. It sets out the principles and work values expected. It is intended to govern the way
in which ALLG representatives conduct themselves in the performance of their respective duties and
public life, in dealings with other stakeholders and in dealings with external parties.

Should ALLG employees or members be uncertain as to how to act in any situation, within the scope
of this Code, they should contact the ALLG CEO or HR Manager.

ALLG Members and employees must comply with all ALLG policies and procedures including the
Constitution. Directors must comply with the duties and obligations as stated in the Constitution, the
Corporations Act 2001 (Cth) and the ACNC Governance Standards.

Our values define the way we work as an organisation with members, staff, stakeholders and
industry partners. ALLG’s values are:

e Integrity: we are honest, open, ethical, and fair. People trust and respect the work we do.

¢ Quality: we maintain rigorous standards for all of our work, no matter how big or small the project.

e Collaboration: we work as a team to solve problems and achieve goals.

e Innovation: we constantly strive to redefine the standard of excellence so we can constantly improve.
e Respect: we genuinely treat others with fairness, appreciation, and dignity.

2. POLICY APPLICATION

The Code of Conduct applies to the ALLG board, members, employees (including contractors, casuals
and volunteers) and stakeholders.

The obligations set out in this code apply to any situation where there is a connection with ALLG
and/or where an individual’s conduct adversely impacts, or has the potential to adversely impact,
ALLG including behaviour:

- during ALLG activities including meetings, emails and any dealings with other ALLG
stakeholders,

- at ALLG related events, including social events
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3. THE CODE

3.1 Conduct and Behaviour

ALLG board, members and employees must:

Not engage in behaviour that could bring ALLG into disrepute

Act and maintain a high standard of integrity and professionalism

Foster an atmosphere conducive to good working relations

Respect the position of and delegation of responsibilities to any ALLG office holder
Carry out tasks or duties assigned to them by ALLG diligently and professionally

Abide by the rules and standards of bodies empowered to regulate sectors in which ALLG
operates

Act in the best interests of ALLG

3.2 Respect for Others

ALLG board, members and employees must:

Act honestly

Treat all other persons fairly and with dignity, courtesy and respect
Not use offensive language or behaviour in the workplace

Not engage in any form of unlawful discrimination

Not engage in any form of bullying or harassment or physical or verbal conduct, which a
reasonable person would deem to be unwelcome, offensive, humiliating or intimidating

Not ignore actual or perceived behaviour that may be in breach of this Code of Conduct, but to
act in good faith to overtly identify and report any such behaviour

Support colleagues who identify and report, in good faith, such behaviours

Address complaints against any other board, member or employee of ALLG through the Code
of Conduct and other policies of ALLG. Legal action should be considered as a last resort.

3.3 Proper Use of Position and Resources

ALLG board, members and employees must comply with their legal and statutory duties as members
of ALLG community including:

Using their position at ALLG and ALLG’s resources in a responsible manner
Acting in good faith and in the best interests of ALLG as a whole
Acting with due care and diligence and for a proper purpose

Avoiding actual and potential conflicts of interest or duty and actively managing situations
where they are unavoidable
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3.4 Confidential Information

Except as required by law or other application regulations, ALLG board, members and employees
must keep confidential the existence and details of board information, discussions, deliberations and

decisions to the extent that they
- Are not publicly known, and
- Have not been approved for public release

3.4 Compliance and Breaches of the Code

All board, members and employees must comply with this Code of Conduct.

- Employees should report any breaches to their direct manager or supervisor

- Employees whose conduct falls below the standards outlined in the Code will be
counselled accordingly and/or disciplined or terminated according to ALLG policy and
procedures as included in the HR Manual. It should be noted that breaches of certain
sections of this Code of Conduct may be punishable under relevant legislation

- Members whose conduct falls below the standards outlined in the Code will be counselled
accordingly and/or disciplined or terminated according to the ALLG Constitution. It should
be noted that breaches of certain sections of this Code of Conduct may be punishable

under relevant legislation

4. RELEVANT DOCUMENTS

This Code is to be read in conjunction with relevant supporting documents:

- ALLG HR Manual
- ALLG Constitution
- National and State OHS Legislation

5. REVIEW
This code will be reviewed in line with regular ALLG policy and procedure reviews and updated as
appropriate.
Version Date Approved by Approval Signature Next Review Date
V1 28/10/2022 ALLG Board October 2023
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